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Agenda # 12   
Commission Meeting Date:  October 21, 2008   

CITY OF GREAT FALLS  
COMMISSION AGENDA REPORT 

 
 
Item: The purchase of 260+ Microsoft Office 2007 Licenses Not to exceed $70,000 
 
Initiated By: Information Technology Department  
  
Prepared By: Jon Legan, Information Technology Operations Manager 
 
Presented By: Coleen Balzarini, Fiscal Services Director 
 
Action Requested: Approve Purchase of Office 2007 Licenses 
 
 
Suggested Motion: 
 
1.  Commissioner moves: 
 
 “I move that the City Commission approve/deny the purchase of 260+ Microsoft Office 

2007 licenses.  Not to exceed $70,000.” 
 
2.  Mayor calls for a second, discussion, inquiries from the public, and calls the vote. 
 
 
Staff Recommendation:   
Staff recommends that the City Commission approve the purchase of 260+ Microsoft Office 
2007 licenses. 
 
Background:  
The purpose of this purchase is to remain current on Microsoft Office software.  The City is 
currently two versions behind with Office XP on the desktop and laptop computers.  The current 
version works but it is antiquated.  It is becoming more commonplace to receive Office 2007 
documents from other entities.  An add-on had to be installed in order to view and work with 
such documents.  For example, previous MS Word attachments came with a .doc extension.  
Office 2007 uses a .dox extension.  A software fix/add-on had to be installed that would tell the 
old version what a .dox extension is.     
 
Office 2007 offers many enhancements, including a new user interface.  Without getting into too 
many specifics, Office 2007 can increase productivity and improve collaboration.  This software 
teamed with a new intranet package (Sharepoint) will give employees more options to store, edit 
and share data.  Another benefit is the cost.  Office 2007 comes in more flavors (suites) than 
previous releases which allows for more selectivity when it comes to licensing.  Previously, the 
City purchased Professional Suites (Word, Excel, Outlook, Powerpoint, Access) for every 
employee but learned that many employees did not require every application offered to them.  
For example, many use Excel but may not require Access to do their jobs.  The City can cut costs 
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by offering Office Standard (does not include Access or Publisher) and Office Pro Plus (does 
include Access and Publisher).   
 
Information Technology staff has visited with many in each department to determine their needs 
but it is not an exact science.  The license counts will not likely be exact to the quote from 
Software House International.  However, the purchase will not exceed $70,000.     
 
Information Technology staff has already begun holding informational meetings about the 
changes and benefits of Office 2007.  If the purchase is approved, Information Technology staff 
would begin training City employees on the key differences of the software.     
 
 
Concurrences:   
The purchase would be made using the State of Montana Microsoft Reseller Services contract 
(01S64072).  Municipalities fall under the umbrella of this contract (see Section 3 of Microsoft 
Resellers Contract).   
 
Alternatives:   
There are other Office Suites available but Microsoft Office has been and is the standard around 
the world for more than a decade. 
 
Attachments/Exhibits:   

1. Quote from Software House International 
2. 10 Reasons To Consider Upgrading To Office 2007 article (Techrepublic.com) 
3. Copy of Microsoft Resellers Contract between State of Montana and Software House 

International 
 
 

  
 


























